EMS Web Edits – Checklist and Revisions

EMS Web Edits – Checklist and Revisions
For each page or menu listed below, please see edits below and hard copy mark-ups. 

[  ]
Home Page
Top Menu

Please use Initial Caps for all top-menu items. (Exceptions are conjunctions (and, or …) and prepositions (of, to, on, with…), which should be lower-cased. 

Lead Story

Replace place-holder lead story with NEMSAC article and insert an embedded link to NEMSAC appointee bio’s. File location and file names follow:

H:\KAMENSKI/000-Jan 08_UPDATED EMS WEB FILES/NEMSAC Web Article_FINAL

H:\KAMENSKI/000-Jan 08_UPDATED EMS WEB FILES/NEMSAC Web Article_Bio Links_FINAL
Welcome to NHTSA EMS
Link this copy to the “Welcome” article. New file will be located at: 

H:\KAMENSKI/000-Jan 08_UPDATED EMS WEB FILES/Welcome Article

Contact Us

Replace “Contact Us” file with “revised” file located at: 

H:\KAMENSKI/000-Jan 08_UPDATED EMS WEB FILES/Contact Us File

[  ]
News/NHTSA EMS Update/Subscribe to EMS Update
Make font consistent with rest of site; remove all references to “quarterly” and change “available” to “archived” in the “Available Issues” subhead so that subhead reads” Archived Issues
[  ]
News/National EMS News

· Please delete the secondary drop-down menu, confining all copy and links to a single “National EMS News” link. 

· For the EMSC QuickNews entry: Delete “Quick” so that it reads: EMSC News
· For the Rural Health Policy – News & Events entry: Insert HRSA before the word “Rural” so that it reads: HRSA Rural Health Policy – News & Events
[  ]
News/Special Features
· Please delete secondary drop-down menu, confining all copy and links to a single “Special Features: link. 

· Delete photo, using the extra space to make the header and subheads the same point size as those under other menu items. 

· Left align “NHTSA Feature Articles” and “EMS Community News” subheads and related space-holder call out copy. 

· Increase font point size of “To submit a story…” call out copy and keep centered to differentiate it from the “Watch this space for news...” and “Look for special features…” call out copy. 

· Check link to susan.kamenski@dot.gov — it’s not working on my computer. 

[  ]
Education/Overview

· In headline, delete the em dash and the word “An” and add the word “Overview” so that headline reads as follows: Education Overview

· Remove the hyperlink on the reference to “National EMS Education Agenda for the Future: A Systems Approach” within the intro copy. 

· Correct misspellings: “collaborate” and “systematize”

· Delete the Education links of interest since these are listed under the main Education menu. 
[  ]
Education/National Standard Curricula
· First item on the page links to the wrong file. Please link the 2002 National Guidelines for Educating EMS Instructors to the file that is now associated with EMS Educator Guidelines — the final entry on the page. 
· Then please delete the final entry on this page that reads: 

EMS Educator Guidelines
This course replaces the 1995 EMS Instructor Course. 

[  ]
Materials/Order EMS Materials

· Amend headline to reflect page title, so that it reads: Order EMS Materials

[  ]
Workforce
· Combine the secondary drop-down menu items under one “Overview and Resources” link. 

· Amend the intro copy to read as follows: 

NHTSA OEMS is dedicated to promoting a sufficient, stable and well-trained EMS workforce, as well as enhancing the health and safety of all EMS providers. To this end, OEMS supports workforce research and develops resources designed specifically for EMS providers.    

· The full REVISED PAGE should read as follows: 

Workforce — Overview and Resources
NHTSA OEMS is dedicated to promoting a sufficient, stable and well-trained EMS workforce, as well as enhancing the health and safety of all EMS providers. To this end, OEMS supports workforce research and develops resources designed specifically for EMS providers.

Research and Studies

Workforce for the 21st Century Project

Feasibility for an EMS Workforce Safety and Surveillance System

Provider Resources

Reporting Extrication-Related Deployment of Automotive Safety Equipment
Longitudinal EMT Attributes and Demographics Study 

[  ]
EMS System/EMS Agenda for the Future
· Under the 3rd bullet, add the word “Implementation” so that the full title reads: Agenda for the Future – Implementation Guide (1998)
[  ]
EMS System/NEMSAC
· Add hyphens to the reference to “911” in the intro copy: 9-1-1. (Note that all instances of “9-1-1” that refer to the emergency system or number should be hyphenated. 
· Please remove the comma after “NHTSA” in the last sentence.

[  ]
EMS System/9-1-1
· Delete secondary drop-down menu. Keep all copy and links confined to the “9-1-1” page. 
· Replace unhyphenated references to “911” with the hyphenated “9-1-1” style. 

· Check the “Next Generation 9-1-1 Initiative” link: it’s not coming up on my computer, although this may be a pop-up blocker problem. 

[  ]
FICEMS
· Revise the secondary drop-down menu to include just two items — “Overview” and “Meeting Minutes”. 

· Amend “911” in the Overview copy to include hyphens — 9-1-1. (Note that all uses of “9-1-1” when referring to the emergency access system or numbers should be hyphenated.)

· The “Overview” “page will include the proofed Intro copy and link to the “Statute” and “Members” files; when revised, it should read as follows: 

Overview

The Federal Interagency Committee on Emergency Medical Services (FICEMS) was established in 2005 by the US Department of Transportation Reauthorization, Public Law 109-59 (Section 10202), to ensure coordination among Federal agencies involved with State, local, tribal, and regional emergency medical services and 9-1-1 systems. 

· Statute
· Members
Meeting Minutes

Moving a cursor across this menu item should bring up two “clickable links” — the most recent meeting minutes file link should be on top. New “June 2007” meeting minutes to be located at:
H:\KAMENSKI/000-Jan 08_UPDATED EMS WEB FILES/June 2007 FICEMS Meeting Minutes

Meeting Minutes



June 2007



December 2006 (inaugural meeting)

[  ]
Federal Agencies
· Please delete the explanatory secondary drop-down menu (with Federal Responsibilities), confining all copy and links to a single page.
· Delete logos: there isn’t room for all departmental and agency logos here, and we can’t call out only a few. 

· Spell out “EMS” (emergency medical services) in the second line of the intro copy, add “and 9-1-1,” and end this sentence with a period. With these changes, the sentence should read as follows: 

Many Federal agencies rely on emergency medical services and 9-1-1 to fulfill their missions. 

· Add additional links as follows (boldfaced copy to be clickable and URLs to be invisible to user):

1) Add to DHS section:

Office of Health Affairs

http://www.dhs.gov/xabout/structure/editorial_0880.shtm
2) Add to HHS section:

Office of the Assistant Secretary for Preparedness and Response

http://www.hhs.gov/aspr/aboutus/
3) Add to HHS section:

Indian Health Service

http://www.ihs.gov/AboutIHS/index.asp
4) Add new section and link:

Federal Communications Commission

Public Safety and Homeland Security Bureau 

http://www.fcc.gov/pshs/
Note: treat the Federal Communications Commission (FCC) as a separate line item in the same style used for the DHHS and DHS references. 

[  ]
Preparedness
· Delete the explanatory copy “Overview and Federal Agencies” from the drop-down menu ONLY (keep this as the headline under the link). Also, make the top-menu “Preparedness” link clickable, rather than the explanatory copy.
· Please make the names of Web sites “clickable” and delete the spelled out URLs beneath each name. (You were right, Luis! It will look much better without he URLs listed.) 
· Please add the following copy (with embedded link) at the bottom of this list of links:
Visit the Pandemic News <link to Pandemic News as it’s presented in Box 2> section of this Web site for information on preparedness and Pandemic Influenza. 

[  ]
NEMSIS
· Add the word “Overview” to the headline on the “Overview” page so that it reads: NEMSIS Overview
· Please remove the hyperlink to NEMSIS TAC on the reference to the “National EMS Information System” in the intro copy

· Delete the link to the NEMSIS TAC on this page since it is clickable from a separate link under “NEMSIS”

[  ]
Boxed Menu Items
Box 1

· EMS Update — Please replace sign-up page under this link with the latest edition of the newsletter (Summer 2007). 

· National News — Please make the same changes to this page as were requested for the top-menu page. 

· Special Features — Please make the same changes to this page as were requested for the top-menu page. 

Box 2
· Overview & History — Under the subhead “Early 2000s — Forward-Thinking,” sentence 1: Please close up extra spacing between “21” and “st” in the line that begins, “In the 21st century, …”. 

Note: the full corrected version of the Overview & History document can be found at: 

H:\KAMENSKI/000-Jan 08_UPDATED EMS WEB FILES/The History of EMS_Including 1-3-08 Edits

· EMS FAQ’s — The answer to Question # 6: “Where can I find out more about the Office of EMS?” does not represent the correct copy. Please replace this answer with the correct answer, which follows: 

The Office of EMS is housed within the U.S. Department of Transportation, National Highway Traffic Safety Administration. To find out more about the Office of EMS and its programs and products, see additional articles under the “About NHTSA EMS” section of www.EMS.gov. 

Note: the full corrected version of EMS FAQ’s can also be found at: 

H:\KAMENSKI/000-Jan 08_UPDATED EMS WEB FILES/EMS FAQ Document – Including 1-3-08 Edits

· New Publications — Please replace the current call out-copy (Watch this space to access the latest NHTSA Office of EMS publications.) with a link to: Emergency Medical Services 24/7 Care – Everywhere 

Note: the PDF for this brochure can be found at: 

H:\KAMENSKI/000-Jan 08_UPDATED EMS WEB FILES/NHTSAEMSBookletScreen[1].pdf

· Subscribe to EMS Update — Please make the same changes to this page as were requested for the top-menu reference to “Subscribe to EMS Update.”
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